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[bookmark: _Toc150428868]Summary 
This guidance is to support the EPAO to make reasonable adjustments within the end point assessment process for apprentices with additional support needs.  This guidance should be considered in line with:
The Institute for Apprenticeships and Technical Education (IFATE) End Point Assessment Reasonable Adjustment Guidance
Edge Hill University’s Regulations Appendix 6: Guidelines on Reasonable Adjustments and the Assessment of Disabled Students 2023-2024
[bookmark: _Toc150428869]Glossary of Terms 
	EPAO
	End Point Assessment Organisation
	Responsible for EPA at EHU

	EPA
	End Point Assessment
	Final assessment of occupational competence for apprenticeships

	Inclusion Plan
	
	Plan for students with inclusion needs

	Inclusion Team
	
	Support staff and students with disability and inclusion

	IFATE
	Institute for Apprenticeships and Technical Education
	Develop the apprenticeship standards and assessment plans for EPS

	SpLD
	Specific Learning Difficulty
	


[bookmark: _Toc150428870]Purpose 
The purpose of this document is to ensure reasonable, timely and consistent application of modifications to examinations for disabled students in accordance with both the University Academic Regulations and requirements of IFATE for the assessment standard.
[bookmark: _Toc150428871]Guidance 
Students with a disability can request reasonable adjustments to assessments in line with processes and procedures outlined in the Edge Hill University Academic Regulations. 
[bookmark: _Toc150428872]1. Reasonable Adjustments
A reasonable adjustment relates to an adjustment that helps to reduce the effect of a disability or a physical or mental health condition, which may place the apprentice at a disadvantage compared to others.
Employers, training providers and EPAOs must make reasonable adjustments to ensure apprentices with disabilities or physical or mental health conditions aren’t substantially disadvantaged during training, assessment or when doing their jobs. This is a required duty as part of the Equality Act (2010).
During the End Point Assessment the types of adjustments offered may include, but are not limited to, changes to elements such as:
· the location and timing of the assessment
· the format, wording, or type of assessment activity
· the availability of support personnel for additional needs
· the availability of adaptive software or hardware, or specialist equipment
These adjustments should mirror the types of reasonable adjustments and additional support that the apprentice has received from their employer and/or training provider during their apprenticeship programme. 
It is important that reasonable adjustments do not affect the reliability or validity of assessment and they should not give the apprentice an advantage over other apprentices undertaking the same assessment. 
[bookmark: _Toc150428873]2. Support for Reasonable Adjustments
All apprentices who require reasonable adjustments will be supported by ensuring that:
The programme team notify the EPAO of any apprentice that requires reasonable adjustments has an SpLD/inclusion plan
[bookmark: _Int_kDkeEsN6]Apprentices are referred to SpLD/inclusion team for an inclusion plan where they identified prior to the EPA
Where appropriate, reasonable adjustments adhere to:
· The Institute for Apprenticeships and Technical Education (IFATE) End Point Assessment Reasonable Adjustment Guidance
· Edge Hill University’s Regulations Appendix 6: Guidelines on Reasonable Adjustments and the Assessment of Disabled Students
The reasonable adjustments provide apprentices with the opportunity to demonstrate attainment against occupational competence
The assessment is reliable, and any person using the apprenticeship certificate to identify an individual’s competence can have confidence in their skills and abilities
The assessment process is rigorous and fair, and the assessment activity is valid
The assessment is practically able to operate within available resources, following the application of any reasonable adjustments
Facilities and time allow apprentices to use any commercially available mechanical, electronic or other aids in order to demonstrate achievement so long as they reflect the apprentice’s normal ways of working and do not give the apprentice an unfair advantage
[bookmark: _Toc150428874]3. Putting Reasonable Adjustments for the EPA in place
The IFATE Reasonable Adjustments matrix and the University’s Academic Regulations Guidance for Reasonable Adjustments support the EPAO in application of appropriate and consistent judgements.
Appropriate adjustments are likely to be a continuation of the additional support that an apprentice has received throughout their apprenticeship, the EPAO will work closely with the programme and inclusion team to ensure that all apprentices that require reasonable adjustments are identified prior to the EPA.  
[bookmark: _Int_8f7gxivy]All applications for reasonable adjustments to the EPAO will be considered on a case by case basis, however the outcome for the apprentice must at all times to;
· meet the requirements of the occupational standard regardless of the process or methods used
· be as rigorously assessed as outcomes generated by other apprentices
· be assessable
· be a valid measure of occupational competence; and
· be able to be moderated or verified
[bookmark: _Toc150428875]4. Reasonable Adjustment application
In all cases, the employer, with input from the programme/inclusion team and apprentice must submit an application for reasonable adjustments prior to the EPA (Appendix 1) or an Edge Hill University SpLD/inclusion plan. It should include evidence from the employer/University inclusion team as well as any existing adjustments or additional support provided by the University and/or employer. The EPAO must confirm a decision within 21 days of receipt.
The EPAO is required to keep a copy of all reasonable adjustment applications, the key decisions made regarding the applications and evidence behind the decision.  The applications are retained in line with the University's Data protection policy and are made available to EQA when requested.
The EPAO may only reject applications for reasonable adjustment where the adjustment would create a serious loss of validity or independence within the assessment process and/or it constitutes a serious safety hazard that cannot be mitigated.
The apprentice may appeal the decision in line with the University complaints procedure.
[bookmark: _Toc150428876]Key to Relevant Documents 
This guidance should be considered with following policies and documents;
Edge Hill University’s Regulations Appendix 6: Guidelines on Reasonable Adjustments and the Assessment of Disabled Students
Institute for Apprenticeships & Technical Education’s End Point Assessment Reasonable Adjustments Guidance & Reasonable Adjustment Matrix
Edge Hill University's Equality, Diversity and Inclusion (EDI) Strategy
Edge Hill University’s Data Protection Policy
Edge Hill University’s Student Complaints Procedure

[bookmark: _Toc150428877]Annexes 
Appendix 1
End-point Assessment - Process for access arrangements and/or reasonable adjustments form
Reasonable adjustments for the EPA will be considered for apprentices with disabilities and/or additional needs by means of submission of a SpLD/inclusion plan or the form below
 
	Date
	 

	Apprentice name
	 

	Student ID number
	 

	ULN
	 

	Programme
	 

	Programme Lead
	 

	EPA date
	 

	Employer
	 

	Employer contact
	 


 
	Evidence of disability or additional need that may require reasonable adjustment
 
 
  
 
 
 
 
 
 
 
 
 










 
 
(Copy of evidence to be attached e.g., inclusion plan)


 
 
 
The apprentice should identify which of the following access arrangements/reasonable adjustments would be relevant using the table below;
 
	Apprentice use only
	Office use only

	Please tick relevant boxes
	Comment

	
	Apprentice is recording disability for information only and does not require particular access arrangements or other reasonable adjustments.
	 

	
	Wheelchair access and table/desk risers or other special access requirements. 
 
Please specify requirements:
 
	 

	
	Printed materials in accessible format. 
 
Please specify preferred format:
 
	 

	
	Use of specialist software in the relevant EPA element (as provided by the employer) 
 
Please specify:
 
	 

	
	A reader to read aloud EPA instructions.
 
	 

	
	A scribe for written EPA elements.
 
	 

	
	Use of coloured overlay and coloured ruler (to be provided by the apprentice as appropriate for their diagnosis).
	 

	
	Dispensation of the station mark scheme relating to spelling errors where spelling errors will not compromise patient safety.
	 

	
	Extra time as appropriate to the requirements of their disability.
	 

	
	Other access arrangements or reasonable adjustments. 
 
Please specify:
	 


 
 
The EPAO will consider the apprentice’s evidence and request for access arrangements and/or reasonable adjustments, and notify the apprentice which of their requests, or blend of requests, can be accommodated and reasons for any that cannot.
 
                    
	Decision (Please circle)
	Approve
	Do Not Approve

	Date
	EPAO Lead
	 

	 If reasonable adjustments are not approved, please provide rationale below
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