Read & Write Gold 11 — Text to Speech Software

Read & Write Gold is a text-to-Speech software package. It reads text out loud from
Word documents, PDFs and Web pages.

It is ideal for anyone who finds reading difficult and is also excellent for proofreading
your work.

As well as reading text out loud, read & Write Gold also has many other features that
can help with your literacy.

Read & Write Toolbar

Read&Write 11 Gold =]

Figure 1: The read 7 Write Gold Toolbar

You can dock the toolbar to the top, left or right hand side of the screen by dragging it
into place. Iféo!u want to undock the tool bar from its current position, click on the

anchoricon:

Each time you left-click the textHelp icon, the toolbar will change to show a different
feature set.
textHeELP

You can choose from the following feature sets:

e Writing features

e Reading features

e Research features

e Study skills features

e All features

e My Features (You can customise what features appear on this feature set)

Learning Support Service Page 1 of 12 Read & Write Gold 11



There is a quick reference card in the General Options tab. The reference card
provides a short description of what each of the features does.To access it, click on
the drop-down arrow on the textHelp icon:

textHELP ~

Reading (Text to Speech)

To have text read out loud, position the mouse cursor at the start of the text and click
on the play button on the toolbar.

Click on the stop button to stop reading. n

Customising the Voice
To change the voice settings, click on the drop-down arrow on the play button and
choose Speech options from the menu: _

Read by word
® Read by sentence

Read by paragraph

Speak As | Type

Use Screen Reading

Autormnatically read next block of text
Read the web

ISpeech Options... I
Open in Text Reader -]

Open Daisy Reader...

Speech Maker >

Pronunciation Tutor...

Watch Speech video tour...

Figure 2: Speech options menu
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Speech Options @
e )
s =
SPEECH SR LIKE AT READ HIGHLIGHT
Voice settings
SAPI 5 speech
Select a voice
UK Serena - ScanSoft - ]
Search for other installed voices ﬁ
Search
Pitch |_/| £3
Speed U 50
olume r) 51
‘word pause r/} 58 msec
Use arrow keys to change speed
OK |[ Cancel

Figure 3: Read & Write Gold Speech Options

From the Speech Options menu, you can change the type of voice, pitch, volume
and speed of the voice.

Reading Web Pages

1. Click on the drop down list on the Play button and check the Read the web
option.

2. Open a website e.g. www.texthelp.com.

3. Hover your mouse over an area of text until you see it highlighted. You
will hear thetext read aloud.

4. Move your mouse to another area of text until you see it highlighted. You
will again hearthe text read aloud. Read&Write Gold will read aloud any of
the text that is under your mouse cursor.

5. To switch the Read the web option off click on the drop down list on the
toolbar and click on the Read the web option.

Note: If you are using Firefox or Chrome you might be asked to install a plugin or
add-on. If this happens just follow the on-screen instructions.
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Reading PDF’s

Reading a PDF is slightly different to reading a Word document.
To read a PDF document, you have to open it from the Read & Write Toolbar.

Follow the steps below:

1. Click on the PDF icon on the Read & Write Toolbar: m

2. Next, browse to the PDF document on the computer and click on it to open it.

3. The PDF opens up in the Adobe reader, but to read it you need to use a
feature called the PDFaloud toolbar.

4. To view the PDFaloud Toolbar select Tools from the Adobe reader menu and
choose Plug-in PDFaloud. The PDFaloud toolbar is displayed:

= PDFaloud toolbar

«rime

= Click and Speak

L_" | Read by word

-—l Read by sentence

—l Read by paragraph
52’%\ Options -

Figure 4: The PDFaloud Toolbar. Used to read PDFs
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Spell Checking

To check the spelling in your document, click on the Check icon:

If the software finds any spelling mistakes it will display the Spelling Helper and
suggest spelling corrections:

Spelling Helper 2
I nalel -
knowledge @ All | ) Moun Werb Adjective Bdverb
nails & | [&ll the information and skills thatyou have on -
nenluﬁ something, "Her knowledge of English is limitless "
holed ‘E ‘
hold —
nulled i
nulls
hilled
hulled i Move to next error after solving this one
% | & &P & | -
] = \ ."
Change Change all Add custom Auto Caorrect lgnare
Emor Type: Phonetic &

Figure 5: Read & Write Gold Spell Checker

The first misspelled word in your document is highlighted in red.
You can use the following buttons to correct your spellings:

e Change button — select a word from the Word list box and then click on this
button to change the misspelled word to the selected word.

e Change all button — select a word from the Word list box and then click on
this button to change all instances of the misspelled word throughout your
document.

e Add custom button — click on this button to add the selected word to your
Custom Spelling Dictionary.

e Auto Correct button — select a word from the Word list box and then click on
this button to add the misspelled word to the auto correct file. In future, when
you type the word incorrectly, the Spelling facility will now automatically
change the word to the selected word.

Learning Support Service Page 5 of 12 Read & Write Gold 11



Dictionary

™)

To use the dictionary, highlight the word you want to check and click on the

dictionaryicon:

Dictionary - Advanced Definitions

S

- || | -

Partal

@ Al ) Noun verh Adiective Ad

&

1. A grand and imposing entrance (often extended metaphorically); "the
portals ofthe cathedral”, "the portals of heaven™, “the portals of success”

2. A site that the owner positions as an entrance to other sites on the
internst; "z portal typically has search engines and free email and chat
rooms etc.”

3. Ashort vein that carries blood into the liver

"

Displaying simple synoryms of "Portal” (Speech Type: All)

A

Figure 6: Advanced Dictionary Definitions

There are 3 dictionaries to choose from. These are Basic, Advanced and Web.

You can select which dictionary to use, by clicking on the drop-down arrow on the

dictionary icon:

& Advanced Definitions
Basic Definitions
Wehb Definitions

Word Wizard...

Watch Dicticnary video tour...

Figure 7: Selecting what dictionary to use
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click Next:

BWord Wizard

The Word Wizard is the same as a Thesaurus. Use it to find similar words.

Highlight the word in your document and click on the Word Wizard B icon. Then

L

Word Wizard

=

Your search for "example” resulted in 6 senses.

[, Example, llustration, Instance, Representative

An item of information that is typical of a class or group; "this patient provides a typical

example of the syndrome"'; "there is an example on page 10"

2. Model, Example

A representative formor pattern; *| profited from his example”

3. Exemplar, Example, Model, Good example

Something to be imitated; "an exemplar of success™; "a model of clarity™; "heis the very

meodel of 2 modern major general”

4 Example, Deterrent example, Lesson, Object lesson

Punishment intended as a warning toothers; “they decided to make an example of him™

5. Case, Instance, Example

m

o
Back Mext Cancel
* Displaying various meanings of "example” iq Moun &

Learning Support Service

Figure 8: Word Wizard in use

Sounds-Like and Confusable Words
@ -

This feature helps you to identify “sounds like” (homophones) and confusable words
in your document. Examples of words you might confuse are weather and whether,
or where, were and wear.

To check the entire document for words like this, click on the homophone icon
and read & Write cycles through the document, finding all instances of words that fall
into this category.

If you want to check a single word, highlight it then click on the homophone icon.
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Same Sounding Words Iﬁ

Examples of word you might confuse are weather and whether, =
or where, were and wear.

-

weather Used when there are two possibilities to choose

wether from, or when there is doubt about something,

"Has she decided whether or not she wants to
go?".

Move to next homophone after this check

adiiRadilin B,

|lgnore Always lgnore Change Ciptions

M

"

Figure 9: homophone / Same sounding words checker

EWord Prediction

To enable word prediction, click on the prediction icon:

After you have typed some letters into the document, the prediction window will
make suggestions.

o select any of the words that are suggested, double-click on it with the mouse, or
press the corresponding function key. Pressing F8 would place the word Expansion
into your document.

mVerb Checker

The verb checker lets you check if you are using the correct tense for the chosen
word.

Highlight the word and click on the Verb Checker icon m then click Next.
E.g. | seen the volcano erupt last week:

Choose if the verb is in the past, present, or future:
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Verb: |seen

@ |s this in the past?

() ls this in the present?

) Is this in the future?

Verb seen’ selected. Select tense.

b

Figure 11: Verb Checker dialog box

Click Next. The image below shows the verb table showing all past tenses for the
word seen:
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Verb Checker

Werb: |zeen

‘fou had seen.

He, she, it had s=en.

Past Continuous
| was seeing.
You saw. 'fou were seging.
He, she. it saw. He. she, it was sesing.
We saw. We were seeing.
fou saw 'You were sesing.
They saw They were seeing.
Past Perfect Past Perfect Continuous
| had seen. | had been sesing.

"fou had been seeing.
He, she, it had been sesing.

We had seen. We had been seeing.
fou had seen. "fou had been sesing.
They had seen. They had been seeing.
[
- ¢ x
Back Change Cancel
Displaying results for "seen’. &

h

Figure 12: Verb Checker results

Screen Masking

Screen masking can be used to tint all, or parts of the screen in the colour of your
choice. There are lots of ways you can customise it.

Screen masking is similar to using a coloured overlay on printed materials and can
prevent your eyes from getting tired and help with tracking text on-screen.

To use screen masking, click on the screen masking icon. .a!

If you wish to customise screen masking, to change how it works, or change the

colour, click on the drop- down arrow on the screen masking icon: & -
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~
Screen Masking Options ﬁ

DISPLAY SPOTLIGHT

Screen Masking Settings
Select Masking Type

Tint my whole screen -

Screen Mask Options

Color used when masking the screen [:]

Transparent ' ﬂ Opaque
Thin . U Thick
Underline k Underline

OK || Cancel

b

Figure 13: Screen masking options

Experiment with different colour, transparency and masking types, to find a type of
masking that suits you.
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€ ) O @ edge Hill University (GB)

m Learning Services - Learnin... %

https://www.edgehill.ac.uk/Is il C Q Search

@ Most Visited @ Getting Started (3 Latest Headlines

Study Here

Edge Hill University

LEARNING
SERVICES

Library Catalogue
Induction
Libraries

Opening times
Using our services
Uni Skills

Subject resources

Support for

€ ) (O @ Edge Hill University (GB) | https

Work Here

Staff & Students & Alumni International

LC ® & & Q

Courses Research What'sOn Departments About Edge Hill

Learning Services enquiries

'l Learning Services
Facebook
u Learning Services Blog

Discover More

© Find everything @ Find full text journal articles

Tweets - @EHULearnSenvice

- The Arts Centre EHU
@ArnsCentreEHU

L L . A 1, Daniel Blake 25 JAN 2017 - just
Using our services Media Production
i — : - one of our great new Short Cuts

Cinema See full listings>

skirk

@ Find books and eBooks

Opening times

Figure 14: A screenshot showing a blue coloured screen overlay

[ Induction - Learning Servic... %

wBe 9 3 a1l 6

v.edgehill.ac.uk/Is/indL

@l Most Visited @ Getting Started (3 Latest Headlines

Study Here

Edge Hill University

LEARNING
SERVICES

Library Catalogue
Induction
Libraries

Opening times
Using our services

Uni Skills

Subject resources

Support for

Work Here

Staff & Students & International

LC ® & a4 Q

Courses Research What'sOn Departments About Edge Hill

Induction

Learning Spaces | Digital Library | Finding Resources

UniSkills | Specialist Help | Ask Us | Next Steps

Welcome to Learning Services and the University Library!

We understand that the first few weeks of a new course can sometimes
feel like a whirlwind and it may be difficult to remember everything whilst
finding your feet. So to help you out, we have produced a short video
containing all of the key material we covered during your Learning Services
induction.

Figure 15: A screenshot showing the Spotlight option
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