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Summary 
· Be transparent – Always declare gifts and hospitality above low-value thresholds.

· Be proportionate – Keep hospitality modest and justifiable.

· Be cautious – Decline offers during tenders, assessments, or negotiations.

· Be accountable – Record and justify actions openly.

· Be compliant – Follow the Bribery Act 2010, ECCTA and University procedures at all times.

Glossary of Terms 
Gift – Any item, service, discount, or benefit offered, provided, or received without direct payment or adequate market value in return. Examples include tokens of appreciation, vouchers, goods, or services.

Hospitality – Any meal, refreshment, entertainment, accommodation, travel, or event attendance provided without charge or at a discounted rate.

Conflict of Interest – Any situation where personal interests or relationships could improperly influence, or be perceived to influence, professional judgement or decision-making on behalf of the University.
Purpose 
This policy sets out the University’s expectations and procedures concerning the giving and receiving of gifts and hospitality. It supports the University’s commitment to integrity, transparency, and accountability in all activities and ensures compliance with the Bribery Act 2010 and the University’s Anti-Bribery and Corruption Policy.

This policy applies to:
- All University staff (academic, professional, and support);
- Members of the University Board and its Committees;
- Contractors, consultants, agents, external examiners, overseas representatives, and any third parties acting on behalf of the University.

Family members or close associates whose actions may reasonably be perceived as influencing University decisions are also covered within this policy.
Policy
1. Principles

Integrity and impartiality – Staff and representatives must never accept, solicit, or offer gifts or hospitality that could influence, or be perceived to influence, business decisions or academic judgement. If in doubt, the gift or hospitality should be refused.

Transparency – All gifts and hospitality must be declared and recorded, whether 
accepted or declined.

Proportionality – Any accepted gift or hospitality must be reasonable, appropriate, and consistent with customary business practice.

No cash or equivalents – Cash, vouchers, or convertible securities must never be 
accepted.
Avoidance of conflicts – Gifts or hospitality offered during procurement, tendering, or academic assessment must be declined.

Public scrutiny – Any gift or hospitality must be capable of withstanding public and 
internal scrutiny without embarrassment.
2. Acceptable and Unacceptable Gifts and Hospitality
	Category
	Example
	Permitted?
	Action Required

	Low-value gifts (under £25)
	Promotional items, modest tokens, small tokens of thanks
	Permitted 


	Must be declared on the Gifts & Hospitality Register

	Moderate-value gifts (£25–£75)
	Working lunch, book for professional use, modest hospitality below £75
	Permitted if proportionate
	Must be declared on the Gifts & Hospitality Register

	High-value gifts (>£75)
	Event tickets, invitations with travel/accommodation
	Generally not permitted
	Must have prior approval from the relevant authority

	Gifts from suppliers 
	Any value
	Not permitted
	Must be declined and declared via the MS Form

	Gifts or hospitality linked to students’ assessment or admission
	Any value
	Not permitted
	Must be declined and declared

	Cash or gift cards
	Any value
	Never permitted
	Must be declined and declared


3. Giving Gifts or Hospitality on Behalf of the University

The University may, on occasion, give modest gifts or provide hospitality to external partners, visitors, or hosts as part of its official business. Such provision must:

- Serve a legitimate business or reputational purpose;
- Be proportionate and in line with the same thresholds as above;
- Be pre-approved by the line manager or designated authority; and
- Be recorded on the Gifts & Hospitality Register.

In line with the new offence under the Economic Crime and Corporate Transparency Act 2023 (in force from 1 September 2025), the University must also guard against gifts or hospitality being used or perceived as facilitating fraudulent behaviour by associated persons (employees, agents, contractors, or subsidiaries). 

4. Authorisation and Declaration

The Gifts & Hospitality Declaration Form can be found on the University Sharepoint or via the link below:

FORM https://forms.office.com/e/fGifyEWhdZ
Approval thresholds:
- Self-approval: Up to £25 for a single gift, but this must still be declared on the gifts and hospitality register. 

- Pre-approval: Required for anything above £25, or where circumstances may create reputational or ethical risk.

Appropriate authorities include:

- Line Manager or Head of School/Department
- Dean or Director
- Director of Finance or Chief Operating Officer
- Vice-Chancellor (for senior staff and Governors)
- Chair of Board (for the Vice-Chancellor)

All declarations must be made within five working days of the offer or acceptance using the University’s Gifts & Hospitality Declaration Form.

Once the form has gone through the relevant approval stages, you will be notified via email as to whether your request has been accepted or rejected.

5. Gifts and Hospitality Register

Each School or department must maintain a local Register of Gifts and Hospitality, recording:
- Description, value, and source of the gift or hospitality;
- Whether accepted or declined;
- Date received/offered;
- Recipient’s name and role; and
- Approval authority.

The central Gifts and Hospitality Register will be maintained by the Finance Department and reviewed annually by the Audit and Risk Committee.

6. Travel, Accommodation and Subsistence

As a general rule, University staff must not accept offers of travel, accommodation, or subsistence from external organisations. Exceptions may apply where such support is integral to an academic or research collaboration and clearly benefits the University’s objectives. In these cases:

· The offer must relate directly to a legitimate academic or research project, conference, or fieldwork that advances scholarly or institutional goals.

· Acceptance must be pre-approved in writing by the relevant Dean, Head of Department, or designated authority.

· The arrangement must be transparent, proportionate, and documented in the Gifts & Hospitality Register.

· Due diligence should confirm that the external organisation has no pending contractual or procurement relationship that could create a conflict of interest.

· Where possible, costs should be met by the University or through formal grant funding rather than external hospitality.

Exceptions require prior written approval from the Chief Governance Officer, ensuring that acceptance cannot be construed as inducement or conflict of interest. All such instances must be declared.

7. Compliance, Monitoring and Training

Failure to declare, seek approval, or comply with this policy may constitute misconduct and result in disciplinary action, including dismissal. Breaches of the Bribery Act 2010 can result in criminal prosecution for both individuals and the University.  In addition to this the University now also has to consider the new Economic Crime and Corporate Transparency Act 2025(ECCTA) within this policy:

7.1 ECCTA “Failure to Prevent Fraud” requirements

In line with the new offence under the Economic Crime and Corporate Transparency Act 2023 (in force from 1 September 2025), the University must guard against gifts 
or hospitality being used or perceived as facilitating fraudulent behaviour by associated persons (employees, agents, contractors, or subsidiaries). Accepting or giving gifts or hospitality must not: 

· Benefit the University or any associated person through improper means, including influencing decisions or financial transactions.

· Be structured to conceal bribery, false representation, or other fraud – the offence is strict liability and knowledge on the part of senior management is irrelevant.


The University will:
- Provide regular training and awareness sessions for staff and Board members;
- Monitor compliance and maintain oversight of the Registers; and
- Report annually to the Audit and Risk Committee.

8. Policy Governance

Policy Owner: Finance Director
Approval Route: Audit and Risk Committee → Board of Governors
Review Cycle: Every three years, or sooner if required by legislation
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