Kevin Pearson	Comment by Author: A traditional (chronological) CV can be used when you match your qualifications, work experience and skills directly to the criteria required for the role. Each section is structured in reverse chronological order i.e. listing your education / work experience in date order starting with current or most recent course /  job.
5 Pittsburgh Close, St Helens Road, Ormskirk, Lancashire, L31 4TJ	Comment by Author: It is up to you whether you would like to list your full address or not. You could always add your general location instead (e.g. town/city/ ”NW England”) especially if you are applying for a job locally.
kp@sky.com   07917599482   www.linkedin.com/in/kevinpearson	Comment by Author: 93% of recruiters use LinkedIn to source candidates – try and avoid an address with lots of numbers after it i.e. kevinpearson12345 and you can change this easily in your URL


Psychology student (2nd year) experienced in maintaining high standards of service and food production within the industry, seeking flexible part-time hospitality work to fit alongside studies.	Comment by Author: Personal statements are optional and an effective personal statement will highlight your skills relevant to the career sector. Ensure you also pick out key achievements and summarise your career goals. 

‘Are personal statements a waste of time’ (Targetjobs.org.uk) 
https://targetjobs.co.uk/careers-advice/cvs-applications-and-tests/are-personal-statements-waste-space-graduate

Related Work Experience	Comment by Author: List your related work experience before your qualifications when seeking part-time employment for casual work as the employer will be more interested in relevant skills gained than academic prowess

April 2022 – August 2022    Bar Staff, The Green Room, Ormskirk, Lancashire
· Worked as part of a team in busy town centre bar delivering high levels of customer service	Comment by Author: Using active, positive verbs on a CV can give it additional impact. Use these action words to convey what you have achieved in jobs or posts of responsibility and ensure this section is not just  a list of  tasks.
 
· Dealt with challenging behaviour in an effective manner e.g. customer complaints relating to food/drink returns.
· Trained new employees in customer service techniques, hygiene control and product knowledge. 
· Handled electronic cash register transactions often trusted with the keys to safe.  

October 2020 – October 2021    Job on campus (various) at Edge Hill University
· Employed on campus as a student ambassador for student recruitment team working flexibly around my studies. Worked alongside students of all age groups and needs both in schools and on-campus, delivering presentations and workshops about Higher Education, conducting tours, and sharing student experiences.
· Casual work with events team including events (open days), hospitality and clerical support.
· Demonstrated adaptability, communication, and teamwork skills.

April 2020 – September 2020    Commis Chef, Trattoria 21, Liverpool
· Worked under pressure in demanding conditions assisting head chef in meal preparation.
· Led a small team of four responsible for ensuring all food was delivered on time to a high standard.
· Responsible for cleanliness of the patisserie area and contributed to the overall health and safety of the kitchen.

Education 

2021 – 2024    BSc (Hons) Psychology (1st) Edge Hill University, Lancashire	Comment by Author: This should list your most up to date qualifications first.
	Comment by Author: Remember to show where you studied and worked 
· Contributed effectively as part of a team of six towards a shared goal in an assessed group presentation to fifty peers. As team leader was responsible for allocating group tasks and ensuring the task deadlines were met.	Comment by Author: Evidence your skills  with examples spread across your studies, work experience and interests
· Developed strong leadership and communication skills through leading and participating in group discussions in seminars presenting my opinions/ findings concisely and articulately.

2014 – 2021    Ormskirk Academy, Ormskirk, Lancashire
A Levels: Psychology (A), Philosophy and Religion (B), Art (B)	Comment by Author: List your grades and writing horizontally saves space too  
9 GCSEs: Grades (6-9) including English, Maths, Science	Comment by Author: You do not need to list all your GCSEs only the pertinent ones 

Additional skills 	Comment by Author: These will help strengthen your CV
· HACCP accredited Food and Hygiene certificate Level 2 (2022).
· Full, clean driving licence. 
· Strong knowledge of MS Office, including Access, Word, Power Point and Excel.  
· EHU Extra Edge Certificate achieved completing a range of employability activities (2022).

References
Attilio Sergi, Owner, Trattoria 51, Liverpool, L1 2AE, 0151 526 3400, Attilo@trattoria51.com	Comment by Author: It is useful to add referee details for part-time jobs so that employers can recruit speedily
Always list their relationship to you.
John Helter, Owner, The Green Room Bar, Ormskirk, L31 4JF, 01695 511875, Helter@green.com
