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OVERSEAS CONFERENCE TRAVEL GRANTS 

APPLICATION FORM 2009-2010
Please answer all questions fully: forms will be returned if there is missing information and this may delay the decision-making process.
	Applicant’s Name
	


	Faculty/Department
	


1. THE VISIT

1.1 Details of Conference (title; location; date; status of conference in your field). Please note: attendance at the conference will normally have been discussed in advance with your manager via your Individual Research Plan.
1.2 Title of Paper (please state whether you have had written confirmation of its acceptance).
1.3 Please give details of how you intend to convert this paper into a REF- recognised research output (e.g. journal title; time-frame to submission – please use a separate sheet if necessary).
1.4 Please give brief details (on separate sheet if necessary) of support for overseas conferences received in the last three years and the research outputs accruing to conference attendance.

2. RESOURCES: please note, a cap of £1000 per conference is likely to be applied for central funding
2.1 Please provide details of the total cost of your visit including estimates of the travel and subsistence costs.

	Detail
	Conference Fee
	Travel
	Subsistence
	Accommodation

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Totals
	
	
	
	

	
	
	
	Overall Cost
	


3. OTHER FUNDING ASSOCIATED WITH THE VISIT

3.1 Please give details of applications for external funds to support your visit: it is expected that all staff applying for internal funds to support conference attendance will have made an application for external funding.
3.2 Contribution (if any) to be made from Faculty to support your visit.

4. FINANCIAL SUMMARY

	Funding obtained from external sources 
	£

	Contribution to be made by the Faculty/Centre to the costs
	£

	Funding sought in the form of an Edge Hill Overseas Conference Travel Grant 
	£

	Overall cost
	£


5. SUPPORTING STATEMENT FROM HEAD OF DEPARTMENT/LINE MANAGER

(Please indicate how supporting attendance at this conference fits in with departmental/centre research strategy.)
6. SUPPORTING STATEMENT FROM DEAN OF FACULTY
(Please indicate how supporting attendance at this conference fits in with faculty research strategy.)

	Applicant’s Signature
	
	Date


	Line Manager (Head of Department/Centre’s) Signature
	
	Date


	Dean of Faculty Signature
	
	Date


PLEASE ENSURE YOU HAVE A SIGNED ‘APPROVAL FOR PAID/UNPAID LEAVE OF ABSENCE FOR EXTERNAL TRAVEL’ FORM SUBMITTED TO FINANCE BEFORE MAKING ANY TRAVEL BOOKINGS.
Overseas Conference Grants Application Form


